
Job 
Application

Form
 CONFIDENTIAL

Thank you for applying for employment with Villages Housing.  Please fill in this form in 
BLOCK CAPITALS in your own handwriting, using black ink.  Typed supplementary information 
is acceptable.  Please do not include CVs with your application.  All information must be filled 
in, in full on this application form.

1 - About The Post

Job Title

Salary Advertised

Closing Date

Where did you see the post advertised?

Have you previously applied for a post with Villages Housing? Yes No

If ‘YES’ please give the following information.

Date of application

Job Title

Were you interviewed? Yes No

2 - About You

Surname

Forenames

Address

Postcode

Home Telephone Mobile

Email Address

Is this a Villages Property? Yes No



2About You.. cont...

Do you hold a current driving licence?

National Insurance Number

Yes No

Do you have access to a car for work? Yes No

Are you related to a board member/employee of Villages? Yes No

If you are applying for a warden or caretaker post please complete Appendix A

3- Present / Last Employment

Company

Manager’s Name

Address

Postcode Tel No.

Job Title

Date Appointed Salary Notice Required 
or Date Left

Please give a brief description of your responsibilities and duties
Please continue on to separate sheets if necessary

Total number of days sick leave within the last 2 years

Number of occasions

Reasons

If ‘Yes’ please give details



34- Previous Employment
Most recent first

5- Education and Training

Company

Manager’s Name

Address

Job Title

Start & Leaving Date

Reason For Leaving

Company

Manager’s Name

Address

Postcode Start & Leaving Date

Reason For Leaving

Company

Manager’s Name

Address

Postcode Start & Leaving Date

Reason For Leaving

Postcode

Job Title

Job Title



45 - Education & Training

From Secondary Education onwards – include any part-time education, further education, 
correspondence and any other training courses undertaken which may be relevant.
Please provide details of any other professional or technical qualifications you have / or are 
undertaking which are relevant to your application.

Name of school, college, university 
or training establishment

From / To Examinations Passed / Subjects 
Taken / Level / Grade Achieved

6 - More About You

Please give details of your interests and hobbies and say whether you are involved in 
voluntary work or are a member of any professional body or undertake any public duties.



57- Experience

What experience, skills and knowledge do you have that make you suitable for this post?
Please refer to the person specification for the post, and give examples of how you meet 
each of the criteria.  You may continue on to a separate sheet if necessary. 



68- Health

Do you have any significant health problems which may affect the way you do this 
job?

Yes No

If ‘Yes’ please give details

9- People with Disabilities
In accordance with the Disability Discrimination Act 1995 and good practice we are committed 
to providing people with disabilities an opportunity to compete fairly for jobs and to consider 
what adjustments might need to be made to enable them to carry out their job related 
activities. We are committed to fair selection practice, and in order to support you please 
answer the following questions.

Do you consider yourself to have a disability? Yes No

In applying for the post, would we need to make any adjustments in order to enable 
you to attend for interview? Yes No

If ‘Yes’ please give details

If offered employment, would we need to make any adjustments in order to 
undertake your role? Yes No

If ‘Yes’ please give details



710- Work Permit

Do you need a work permit before you are able to commence employment?

Yes No

11- Criminal Convictions
Certain posts are exempt from the Rehabilitation of offenders Act 1974. Applicants for such 
posts are required to disclose convictions that are “spent”.  Please note that “unspent” 
cautions or convictions will not necessarily disqualify you from the post.  However, failure to 
declare any offence or caution at this stage could result in the withdrawal of any offer or could 
result in the termination of your employment without notice.

Do you have any convictions? Yes No

Please list below details of any unspent cautions or convictions against you giving 
date, type of offence, sentence/fine imposed etc.

Have you ever received any form of warning from the Secretary of State?

Yes No

Note: the successful applicant for any post exempt from the Rehabilitation of offenders Act 
1974 will be required to give consent to check with the Criminal Records Bureau for the 
existence and consent of any criminal record.  Information received from the police will be 
kept in strict confidence and will be destroyed once Villages is satisfied in this regard.

Do you hold a CRB (Criminal Records Bureau) police clearance Enhanced Disclosure 
Certificate which is less than 12 months old?  If ‘Yes’ please supply a copy

Yes No

12- References

All offers of employment are subject to satisfactory references.  Please provide details of your 
current employer and one other person who could comment on your suitability for this post.  
Please note that personal references from relatives are not accepted.  We will not contact 
your referees before you have an interview and without first asking your permission.

— If you are not working at present, please give the name of your previous employer(s).
— If you have never had paid employment, you could give the details of a tutor or senior 
worker in a voluntary organisation where you have done unpaid voluntary work.



8References ....cont....

Relationship

Name

Address

Postcode Tel No.

May we contact prior to interview? Yes No

Relationship

Name

Address

Postcode Tel No.

May we contact prior to interview? Yes No

Reference 1

Reference 2

13- Declaration

I consent to The Villages Housing Association Limited recording and processing the 
information detailed in this application form in accordance with the Data Protection Act 1998.

As far as I know the information I have written on this form is true. I have answered all 
questions about myself fully and accurately and I possess the certificates for qualifications I 
claim to hold.  I also know of no reasons which would prevent me taking up the post if I were 
offered it. I hold any work permits necessary and can legally work in the UK. 

I understand that canvassing of any Villages’ employee or giving information on this 
application form which is later found to be false or misleading, may make my application 
unacceptable and, if appointed, I understand that I may be dismissed.

Signed

Date

If you have not heard from Villages Housing within two weeks of the closing date, 
please assume that your application has been unsuccessful.





10Equality and Diversity Monitoring 
Page 2

Nationality

Ethnic Origin

White

Mixed

Black or Black British

British

Irish

Other White Background

Asian
Indian

Pakistani

Bangladeshi

Other Asian Background

Chinese or Other Ethnic Group

White and Black Caribbean

White and Black African

White and Asian

Other Mixed Background

Caribbean

African

Other Black Background

Chinese

Other Ethnic Group
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