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Calderdale Community Forum

Chair/Vice Chair Nomination

Details of Nominee for Chair or Vice Chair (please delete as applicable)

Name 
 (Only representatives of Voluntary & Community groups based in or operating in Calderdale may be nominated)
Organisation 

(Must be a Voluntary or Community Group).

Brief description of the skills the nominee will bring to the role of Trustee




Details of Organisation making nomination
I/we confirm that we have consulted the nominee and he/she has consented to this and Understands that they will be representing the whole of the Voluntary and Community Sector not just their individual organisation or area of interest.

Nominated by 
Organisation

Signature 
Date 

CLOSING DATE FOR NOMINATIONS IS 9.00 am Friday `12th June 2009.

Please return completed to – 
Calderdale Community Forum, The Resource Centre, Hall Street, Halifax. HX1 5AY
GUIDANCE NOTES ON THE ROLE OF CHAIR/VICE CHAIR
The membership will appoint the chair and vice chair at the Annual General Meeting. All those proposed need to be aware of their responsibilities as both Company Directors and Charity Trustees and are advised to inform themselves of these through the websites of Companies House and the Charity Commission. The Chair will be expected to chair all regular meetings of the Forum (strategic and trustee) and the annual general meeting. 

OVERALL PURPOSE
The Chair will act as leader and principal spokesperson for the Forum and will actively contribute to the Forum’s work plan.
The Vice Chair should complement the role, background and experience of the Chair, as detailed below.
ROLE REQUIREMENTS
· Broad experience of Voluntary and Community Sector issues.

· Be able to take a regional view.

· Be able to think strategically.

· Be able to understand and distinguish between local, regional and national perspectives

· Be able to chair meetings effectively

· Act as the Forum’s spokesperson when contact with the media is required and attend other events to represent the views of the Forum.

· Be able to represent the Forum at local, regional and national levels.

MAIN DUTIES

· Provide leadership to the Forum
· Develop and maintain knowledge of local VCS issues.

· Develop a good working relationship with officers within relevant local agencies and organisations, in particular the Local Strategic Partnership, Calderdale Forward.
· Encourage effective communication between Forum members, partners, statutory bodies and elected members.

· The Chair will also ensure that the attendance and contribution of Forum members is maintained to a high standard.

· Occasionally lead task and finish sub-groups focussing on specific issues or projects.

· Attend and chair the Forum’s annual general, strategy and trustee meetings.

For an informal discussion on this role please contact 
Clare Jones, Acting Chair    

01422 386500

clare.jones@calderdalewomen.org.uk







