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The National Association Of Licensed Paralegals 
 

Application For A Licence 
 
 

 

Surname / Family Name: ..............................................................................................[Mr] [Mrs] [Miss] [Ms] 

FirstName/s ........................................................................................................................................................ 

Address .................................................................................................................................…......................... 

............................................…...................................................................................…..................................... 

............................................................................…............................................................................................ 

.............................................................................................               PostCode …………....…........................ 

Tel:  Home ......................................................................Work ........................................................................ 

Mobile ................................................................... E-mail address ................................................................. 

Date of Birth ........................................……..................................................................................................... 

Current Membership of the Association:   
Are you currently a Member of the National Association of Paralegals?   Yes [    ]      No  [    ]  
 
If so, please state your level of Membership: ...........................…….................................................................. 
 

If your answer is [No], have you ever been a Member of The National Association of Paralegals?   

Yes [    ]  No [    ] 

If ‘Yes’, please state the level of Membership and the approx. year in which the Membership 

expired.................................................................................................................................................................. 

 
 
Notes for Guidance: If you think that you will be eligible for a Licence please complete this Form in as 
much detail as possible.  If you are a Member of the Association and are granted a Licence, your current 
Membership Status will still apply.  If you are not a Member when applying, then you will, on the granting 
of a Licence, be awarded the appropriate level of Membership.  If you are ineligible for a Licence and your 
Membership has lapsed, we would urge you to renew it. Membership can be renewed online at: 
http://www.nationalparalegals.com/membership_payment.htm     
 
The Association is responsible for the self-regulation of the Paralegal profession by issuing Licences to 
Paralegals in order to verify Knowledge, Competence, Dedication, Good Character and Continuing 
Professional Development. Individuals would be eligible for accreditation and licensing upon meeting each 
of these criteria.  These criteria will be the ‘bench mark’ for those who are dedicated to the profession of 
being a Paralegal. 
 
To any Applicant that proves eligibility under the above provisions, the Association will issue a ‘Licence 
to be identified as a Paralegal belonging to, satisfying the criteria of and being bound 
by the Rules and Codes of the National Association of Licensed Paralegals”.  On the 
granting of a Licence and during the continuance thereof the Applicant will be entitled to be called and use 
the title of ‘Licensed Paralegal’, which will be a title of professional standing, meaning ‘a Paralegal 
belonging to and satisfying the criteria, etc., as above. The Licence will be renewable every year upon re-
satisfying the criteria regarding character and CPD. 
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Please read the accompanying notes regarding the criteria necessary to become Licensed,  
before attempting to complete this form. 
 
1. Qualifications:  (Please tick those appropriate. Where marked with a *, please provide photo copy 

evidence. 

 
  [    ]  Higher Certificate in Paralegal Studies  (Please state year obtained) 
 [    ]  ILEX Part 1*   plus     [    ]  ILEX Part 2* 
 [    ]  HND in Legal Studies*        plus [   ]  Qualification in Procedural Law* 
 [    ]  LLB* or [    ] BA(Law)*      plus [   ]  Qualification in Procedural Law* 
 [    ]  Non Law Degree* + CPE*   plus [   ]   Qualification in Procedural Law* 
 [    ]  NVQ 4 in Legal Studies* 
 [    ]  Any other professional or other qualification/s with a substantial law element* 

     Please state ........................................................................................................ 
     ............................................................................................................................ 
     ............................................................................................................................  

 [    ]   No qualifications but not less than six years qualifying experience. 
 [    ]   Qualifications* not included in those above plus less than six years qualifying       

experience.  Please give full details           
......................................................................................................................................................................................................
......................................................................................................................................................................................................
..........................................................................................................................................…………….....................................
(continue of a separate sheet if necessary) 
 
 

2.  Competence:     Please state the number of years in which you have had qualifying experience, 
giving the name and address of all the firms in which you have been employed, the date of starting and the 
date of ending of each and the reason why you left in each case.  Please give a contact (for reference 
purposes) in respect of you present or last employment in s. 3(5) below.  Type out on a separate sheet if 
you prefer. 
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
.....................................................................................………………………………………………………………
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………
………………………………………………………………........................................................................................
.............................................................………………………………………………………………………………
……………………………………………................................................ Please continue on a separate sheet of 
paper if necessary.. 
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3. Good Standing: 
 
(1)   Do you have any convictions for any criminal offence (motoring offences involving only fixed penalty 
points and spent convictions need not be mentioned)?   
 
[    ]   Yes                    [    ]   No 
 
(2)  Have you ever been adjudicated Bankrupt or entered into an Arrangement with your Creditors? 
 
[    ]   Yes                    [    ]   No 
 
(3)  Has the Law Society ever made an Order against you under s.43 of The Solicitors Act ? 
 
[    ]   Yes                    [    ]   No 
 
(4)  During the past five years have you ever been dismissed from employment as a result of alleged 
dishonesty or incompetence? 
 
[    ]   Yes                    [    ]   No 
 
If ‘Yes’ to any of these please supply full details on an accompanying sheet of paper placed in a sealed 
envelope, which will be treated in strict confidence. 
 
(5)  If employed, please give a contact name with your current employers to whom confirmation of good 
standing may be obtained 
..........……..…………………...............................................………………………………………………………
…………………………………………………………………………………….. 
If currently unemployed please give the name and address of a referee (not related) who has known you 
for a period of no less than five years   ………………………………………………. 
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………
……………………………………………………………………… 

 
4. Present employment: 
Please give brief particulars of your employment, including the areas of legal practice that you are involved 
in: (please continue on a separate sheet if necessary). 
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
......................................................................................................................................................................................................
................................................................................................…………………………………………………………
………………………………………………………………..…………………………………………………
………………………………………………………………..…………………………………………………
…….(please continue on separate sheet if insufficient space) 
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5. Fees:    
The current fees for the issue of a Licence and Membership is fixed by the Association at £50 per year. 
Payment can be made by cheque or online. 
 
DECLARATION 
I hereby declare that the information supplied in this Application Form is accurately and honestly given to 
the best of my knowledge and belief and that any information that is knowingly false may lead to the 
revocation of any Licence issued. 
 
UNDERTAKING 
In consideration of the granting to me of a Licence I hereby irrevocably undertake that I will at all times 
perform and observe all the rules and regulations laid down by the Association during the term of the 
Licence issued and be legally bound to the Association by each of them. 
 

 
 
 
Signed ......................................................................................... Date ........................................... 

 

The details provided on this form will be retained in the Association’s files even after a Licence lapses or is 
revoked.  The Association also keeps a computerised database of this information on a like basis.  The 
Association respects your privacy but from time to time we do get requests from other companies, firms 
or organisations who deal in the field  of the law for names and addresses of our Members so that they 
can be contacted as to opportunities that may arise that would be of interest to our Membership.  If you 
do not want your name and address divulged in this way please tick this box  [    ].  We also receive 
requests for confirmation of a Member’s standing or status for reference or similar purposes.  If you do 
not want us to divulge such information, then please tick this box  [    ] 
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The National Association of Licensed Paralegals 
Licensing Criteria Notes 

 
 
The following are the criteria to be satisfied: 
 
Knowledge: 
An applicant must be able to show an adequate knowledge and understanding of both substantive law and 
procedure. Evidence of any of the following would satisfy this criterion: 
 
(a) The Association's Higher Certificate in Paralegal Studies comprising passing both Modules - General 
Principles of Law (5 units) and Procedural Law (5 Units). 
(b) Any other qualification of similar level, such as 
ILEX Parts 1 & 2; an HND, LLB, BA(Law), CPE/PGDipLaw or NVQ 4 in legal studies, plus the LPC, PPC or 
other procedural law qualification; 
(c) Any professional qualification, qualifications or a combination of them, which includes a substantial law 
element which, in the opinion of the Association's Licensing Board. is acceptable either in itself or in 
conjunction with a LPC, PPC or other procedural law qualification and/or experience; "Other procedural 
law qualification" can be the Procedural Law Module of the Association's Higher Certificate or any other 
procedural law qualification acceptable to the Association. 
(d) A formal qualification may be dispensed with, at the discretion of the said Licensing Board, for Paralegals 
who have appropriate qualifying experience (see below). 
 
Competence: 
Each applicant for a Licence must show a necessary period of qualifying experience (defined as work within a 
solicitor's office, barristers chambers or legal department of an industrial or commercial firm, company or 
corporation or within the public sector or any other environment which in all the individual circumstances is 
approved by the said Licensing Board), as follows: 
 
Such work must be either: 
(1) at least 50% of employed time as a 'fee earner' with direct responsibility for their own clients and/or 
workload and minimum supervision or 
(2) assisting and being responsible to a qualified solicitor, barrister, legal executive or paralegal and 
undertaking at least 75% of employed time in directly contributing in the pursuit of goals and the 
implementing of procedures (excluding purely secretarial and office administrative matters). 
The requisite period of qualifying experience will be: 
(a) Not less than two years immediately preceding the application for a Licence if the applicant has the 
necessary qualification, or (ii) An aggregate total of six years within the seven year period preceding the date 
of application for a Licence if the applicant has no such qualifications (subject to the provision set out in 
paragraph (2) of this section), or (iii) A combination of qualifications and/or qualifying experience which in 
individual circumstances shall be approved by the said Licensing Board. 
(b) Any applicant seeking a Licence under Paragraph 1 (ii) of this section will have a period of two years from 
the date of the first Licence to obtain, through the Association, NOCN credits at Level 3 in The English 
Legal System plus either The Law of Contract, The Law of Tort or Criminal Law, plus either Civil Litigation, 
Criminal Practice, Matrimonial Disputes, Conveyancing or Succession or some such other qualifications that 
in individual circumstances shall be approved by the said Licensing Board. 
 
 
Dedication: 
Applicants will show dedication to the profession by signing a prescribed formal undertaking with the 
Association to perform and observe the Codes and Rules of the Association (copies of which may be 
obtained from the Association on request). 
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Character Requirements: 
Applicants will not be eligible for a Licence unless they can satisfy the Licensing Board as to their good 
character. On application for a Licence and upon any application for the renewal thereof, the Applicant will 
seek confirmation of good standing from the Applicant's employer or (if appropriate) previous employer. 
 
Continuing Professional Development (CPD): It is just as important that Paralegals keep abreast 
of law and practice as any other branch of the legal profession. On any application for the renewal of a 
Licence, the Applicant will show evidence that during the preceding period of two years he or she has 
undertaken at least 10 hours of CPD per year. These can take the form of lectures, seminars, workshops, 
courses and further qualifications, as they are approved by the Association. 

 
Licensing, through regulation, will also facilitate the ability of the Association to respond to the needs of the 
profession both externally and internally. It will be able to more readily be the collective voice of the 
paralegal profession, which will benefit both the individual paralegal and the paralegal profession as a whole. 
 
There are many advantages to the system of self-regulation and licensing: 
 
For the Paralegal, it shows a commitment to professionalism. It also shows that the Licensed Paralegal has 
attained laid down, identifiable, standards and is committed to progress his or her career by maintaining this 
professionalism by mandatory continuing professional development. It is hoped that it will become the 
benchmark for the recognition of Paralegals. 
 
For the Employer and the Client, it will facilitate the employment of career Paralegals who will be able to 
show that they fulfil the Licensing criteria and that they will keep abreast of changes in the law and 
procedure through CPD. In addition firms will be able to show clients that their un-admitted staff are 
qualified and regulated professionals internally supervised and externally regulated. The client of a Solicitor 
needs to know that whoever deals with their problem within the firm is capable of performing it to the same 
extent as any other member of the firm at that level. In the case of un-admitted staff, clients need to be 
assured that they will be in the hands of a competent member of staff who is qualified to do what he or she 
does, is experienced and who is dedicated to their affairs as the admitted member. A 'Licensed Paralegal' 
would be shown to be up to a required standard and bound by a professional code of conduct. Again, there 
would be the 'bench mark' to conform to. In addition, the client would have the added satisfaction of 
knowing that any complaint against a Licensed Paralegal could be taken up with the Association as well as 
with the firm. In addition to everything else, this is an excellent marketing tool for the legal profession. 
 
On the granting of a Licence and during the continuance thereof the Applicant will be entitled to be called 
and use the title of 'Licensed Paralegal' which will be a title of professional standing. 
 
The Licence will be renewable annually upon re-satisfying the criteria regarding character and Continuing 
Professional Development (CPD). 
 

 


